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COULTERVILLE PUBLIC SCHOOL 
MISSION STATEMENT 

 

  The mission of Coulterville Public School is to 
empower all students with the necessary critical thinking 
skills to understand, evaluate and assimilate a broad range 
of knowledge. The school community will encourage the 
development of character, problem solving, and self-
motivation to become independent life-long learners and 
allow our students to take their place as productive 
members of society. 

 
 

COULTERVILLE DISTRICT DISCIPLINE 
PLAN 

 
 

Be respectful to your classmates 
Be respectful to your teachers 

Respect school property 
Be prepared for class 

Be on time and prepared to learn 
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Good discipline originates in the home.  The parent is the first teacher of his child, and 
should develop in him good behavior habits and proper attitudes toward school.  A parent should: 
 
1. Recognize that the teacher takes the place of the parent while the child is in school. 
2. Teach the child respect for law, authority, and the right of others and for private and public 

property. 
3. Arrange for prompt and regular school attendance and comply with attendance rules and 

procedures. 
4. Work with the school in carrying out recommendations made in the best interests of the 

child, including discipline. 
5. Talk with the child about school activities. Show an active interest in their report cards and 

progress. Encourage your child to be enthusiastic about their schoolwork. Make sure your 
child schedules sufficient time for home study. Provide them with a quiet place to study at 
home, at a regularly scheduled time. Pencils, pen, paper, books, dictionary, ruler, etc. should 
be at hand. Set family agreements regarding the use of the telephone or TV. Check the 
student’s homework after it has been completed. 

 
Consider: 

A. Reading  -- Show your child the importance of reading by doing  
      it yourself. 
B. Reviewing  -- Go over class notes, arithmetic processes,  
      grammar usage, spelling, etc. with your child. 
C. Set a reasonable time for your child to be in bed each night. 

Your interest and support at home are important to your child, and greatly appreciated 
by his teacher. 

 
 

FOREWORD 
 

The information contained within the pages of this handbook is to be given serious 
consideration by the student body. The provisions of this handbook are not to be considered as an 
irrevocable contractual commitment between the school and the student. Rather, they are 
procedures, as currently practiced and are subject to change. Students are urged to read this 
manual and to keep it for reference throughout the year. All students are required to have their 
handbooks at school for reference whenever necessary. 

 
 
 
 
 

POLICY STATEMENT 



 4 

 
The School Board is committed to providing educational programs and services designed 

to meet each student’s individual needs and abilities.  The District’s educational environment will 
not discriminate against any individual for reasons of race, religion, color, sex, national origin, 
economic status or handicap. 

 
 

2006-2007 CALENDAR 
 

August 21 Teacher Institute Day No Students 
August 22 1st Day of Student Attendance (8:00-9:00) 
September 1  School Improvement Day  Dismiss at 11:10 a.m. 
September 4 Labor Day No School 
October 6 Teacher Institute Day No Students 
October 9 Columbus Day No School 
November 2        Parent/Teacher Conferences  
November 3 Parent/Teacher Conferences No Students 
November 13 Veterans Day Observed No School 
November 17 School Improvement Day Dismiss at 11:10 a.m. 
November 23 Thanksgiving No School 
November 24 Thanksgiving No School 
December 22-01/02 Winter Break No School 
January 3 School Resumes  
January 15 Martin Luther King Day No School 
February 2 School Improvement Day Dismiss at 11:10 a.m. 
February 15 Parent/Teacher Conferences  
February 16 Parent/Teacher Conferences No Students 
February 19 President’s Day No School 
March 2 Teacher Institute Day No Students 
March 5 Casimir Pulaski Day No School 
April 6-9 Spring Break No School 
April 27 School Improvement Day     Dismiss at 11:10 
May 30 Teacher Institute Day No Students 
May 31 Last Day of School  
 

 
 
 
 
 
 
 
 

DAILY CLASS SCHEDULES  
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Hour Star t Time End Time 

1st 7:45 8:33 
2nd 8:35 9:22 
3rd 9:24 10:11 
4th 10:15 11:02 
5th 11:04 11:51 
6th 12:30 1:17 
7th 1:19 2:05 
8th 2:08 2:38 

 
 
 

Academic Rules and Policies 
 
 

PUPIL CLASSIFICATION 
 

 Any student with less than four and three-fourths (4 ¾) credits will be classified as 
a freshman.  Any student with less than ten (10) credits will be classified as a sophomore.  
Students with less than fifteen (15) credits will be classified as juniors.  Students with 
more than fifteen (15) credits will be classified as seniors.  To be eligible for the senior 
trip, a student must be classified as a senior at the beginning of the school year, in the 
fourth (4th) year of attendance, and is eligible to graduate as determined by the 
administration. Classes needed for graduation but taken outside the local curricular 
offerings must be completed by April 15 in order to participate in the senior trip.  Any 
student not par ticipating in the senior  tr ip will be expected to attend school.  Those 
not present will be classified as unexcused. 

 
 

PREREQUISITES FOR CLASSES 
 

 The following is prerequisites : 
   American History with a passing grade before American            
   Government. 
   Introduction to Technology (shop) with a passing grade or with  
   permission from instructor before any other Technology (shop)  
   classes. 
 
 
 
 

REQUIREMENTS FOR GRADUATION 
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1. Students may request a transcript requirement sheet stipulating classes required for graduation          
 
2. Regular and punctual attendance. 
 
3. All the above credits and requirements must be earned before a student can participate in the 

graduation program. 
 
4. All final grades will be withheld until a student has met all of their school obligations 

including the paying of fees.  
 
5. A student must have failed at least one (1) semester in the subject area before being allowed 

to substitute credits earned by correspondence. 
 
6. Any class taken by a student in the summer must be a class the student failed. The student 

must get prior approval by the superintendent. 
 
 

COURSE ACCESS 
 

Courses must be taken in proper sequence and may not be repeated for credit. 
 
 

OUT OF DISTRICT ENROLLMENT AND ATTENDANCE POLICY 
 

Coulterville Unit School District #1 is not a member of the Beck Area Center 
Group. Enrollment from Coulterville to Beck Area Vocational center is usually open only 
to students who are classified as Juniors or Seniors. In order to enroll, these students must 
drop out of the Coulterville School District and then enroll at Beck Area Center. This may 
only be done through the following procedures: 

Step 1: A teacher/parent may request a transfer based on student 
performance e.g., student demonstrates cerebral inability to 
Handle regular curriculum). 

Step 2: Administration analyzes student need(s) and historical 
  Performance as well as ambient catalysts that effect said    
  Performance. 

Step 3: If administration approves step 2, then the transfer 
  Is presented to the School Board for consideration. The School   
  Board has the final determination pertaining to student placement. 
 
 If a student desires to graduate from Coulterville Unit District #1, s/he must attend 
Coulterville Unit District #1 during their last semester. Graduation will only by permitted if 
the credits received from the OUT OF DISTRICT education facility is equivalent to those 
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stipulated by district policy and state mandates. Administration and Guidance will jointly 
determine acceptability of OUT OF DISTRICT credits. 
 

 Any exceptions to the above policy must go before and be approved by the 
administration and the Board of Education. 
 

GRADING SYSTEM 
 

A student’s cumulative grade point average (GPA) is figured by taking the total points 
earned in the core subjects for all previously completed semesters and dividing by the number of 
grades received. The number will be rounded to the hundredth place. Once rounded all people 
with the same GPA will be considered to be tied for the class ranking that goes with that GPA. 

The teacher has the option of giving a student an incomplete (INC).  This may be done 
because of excessive absence, making it impossible to do the minimum amount of work.  This 
incomplete shall become a “0”  if the work is not made up within one (2) days unless medical 
circumstances warrant an extension of time (determined by administration). 

 
Standardized Grading Scale 
93-100…………………..A 
85-92…………………….B 
77-84…………………….C 
70-76…………………….D 
 1-69…………………….F 

 
 

SEMESTER EXAMS 
 

A student will be exempt from semester exams if they meet one of the following 
requirements: Three (3) excused absences with an “A”  average, two (2) excused absences with a 
“B”  average, or one (1) excused absence with a “C”  average.  Any unexcused absence will cancel 
the exemption and the student will take the semester final. 

Students in the following classes are required to take the semester exam: English IV, 
Biology II, American Government, Calculus, Trigonometry, Chemistry, and Physics. 

 
COUNSELING SERVICES 

 
The primary goal of the school district is to provide for educational growth along with 

emotional and social maturity of each student. To achieve this goal the school district will provide 
a guidance program that will assist every student, while recognizing that some students are in 
greater need than others are. 

The guidance counselor will be responsible for the school district’s guidance program.  
The classroom teacher will serve as a referral source, as well as augment the guidance programs 
activities.  Other staff members, parents/guardians and community agencies may work with the 
teachers and the guidance counselor as a team to serve the needs of the student body. 

Career Education is explored through the facilities of the guidance department.  
Information is provided about financial aid for future training, types of programs available and 
academic requirements necessary for entering into college and vocational schools.  The guidance 
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office has available a list of references, agencies, etc. who can assist students requiring special 
services. 

 
 
 
 

REPORT TO PARENTS 
 

1. At the mid-point of each nine (9) week grading period a notice will be sent to parents of all 
students showing their grades to that point. Additional teachers may send notices home at any 
time to keep parents informed of academic progress. 

 
2. At the close of each nine (9) week grading period, a report card showing the marks that the 

student has earned and a conduct grade from each of the student’s teachers will be sent home 
to the parents. 

 
3. Special reports will be sent home to parents in an attempt to inform parents of student 

misbehavior at school. 
 
4. The school will also be sending other reports home as deemed necessary. 
 

SEVERE WEATHER CONDITIONS 
 

 During the school year there are occasions when parents or students will wonder whether 
we will have school that day. In general this information will only be posted when school is 
cancelled for some reason. In the event of a school closure, information will be given to mass 
media outlets as soon as possible after the decision is made. Usually that means between 5:30am 
and 6:30 am. To find out whether the school has been closed or an emergency early dismissal is 
required, the following stations will be contacted: 
 

RADIO STATIONS 
 

WHCO – Sparta 12:30AM 
 
 

TELEVISION STATIONS 
 

Channel 2 – St. Louis 
Channel 4 – St. Louis 
Channel 5 – St. Louis 

Channel 12- Cape Girardeau 
 

HONOR ROLL 
 

Honor roll is based on an average of the student’s classes as listed below. The following 
classes will not count in G.P.A. or honor roll (Physical Education – Band – Drivers Education). 
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High Honors   3.5-4.0 
Honor Roll   3.0-3.49 

 
 
 
 

MAKE-UP WORK 
 

The privilege to makeup work will be granted for all excused absences.  It is the student’s 
responsibility to check with the teacher in order to make-up work.  The teacher will assign make-
up work for all absences.  The student must initiate the make-up work.  The student will be 
given two (2) consecutive school days to make-up any missed work, after that time the student 
will receive a zero (0).  A student, who had prior knowledge of the assignment before his/her 
absence, the assignment will be due upon the first day the student returns unless prior 
arrangements have been made with the teacher. 
 

NO PASS – NO PLAY 
 

 Any athlete who wishes to participate in any sport must abide by the athletic handbook of 
the host school. (Marissa) 

There are certain requirements that each athlete must follow. The following is a few of the 
guidelines. The detailed rules are in the athletic handbook. Athletes and parents must sign an 
athletic agreement in order to participate. Please read all of the rules carefully. 

 
1. All athletes must have a physical (within last 12 months) on files and proof of health 

insurance before he or she is allowed to practice for any sport including cheerleading. 
2. You must be passing 20 hours (4 classes) per week to be eligible to participate. 

Ineligibility shall be for 1 week at a time (Sunday through Sunday) 
3. Any student with two failing grades will be ineligible for one entire week. 
4. Except for incoming freshman, you also must have received at least 2 credits the 

previous semester. This could include summer school or correspondence courses. 
Ineligibility shall be for the entire succeeding semester. 

5. The coach of each sport will address other rules and regulations. Athletes and parents 
will be required to sign for a copy of the more comprehensive document passed out. 

 
Students who wish to participate in athletic activities must be in attendance. Students must 
arrive at school no later than the end of first hour in order to be considered present. 
Students may participate in athletic activities if they are absent from school because of a 
college day, school sponsored field trip, or have pre-approved permission from the 
Principal to be absent and still participate in athletic activities. These arrangements must 
be made before the student is absent from school. 
 It is the belief of Marissa/Coulterville High Schools that participation in athletic 
activities is a vital part of a student’s high school experience. Recognizing that 
participation in athletics is a privilege and not a right. Marissa/Coulterville High Schools 
require that the conduct of student participants be exemplary at all times. 
 Coulterville School will be providing a practice bus for the athletes who are 
dismissed from school for practice. Those students who do not have their driver’s license 
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or who do not have their own car must ride the practice bus. This is mandatory!! You can 
not get a ride with someone including a sibling. It is up to the parents to provide 
transportation home from practice. This rule only applies when the athletes are dismissed 
from the school.  
 

 
SENIOR CLASS TRIP 

 
The class trip is considered to be a privilege, not a right.  A student may be denied going 

on the trip for disciplinary and/or academic reasons. Those students not going on the class trip are 
required to attend school. 

 
 

Student Behavior  Rules and Policies 
 

     SCHOOL SAFETY 
 

1. All students are to enter and exit the building through the South School Building doors. Doors 
will be opened daily at 7:30 a.m. There will be NO supervision prior to 7:30 a.m. (Entry and 
exit will not be permitted through any of the gym doors.) 

2. All coats/jackets and hats are to be removed upon entering the building. 
3. All coats/jackets, hats and book bags are to be placed in first period homerooms, lockers, or 

other areas as designated by teachers by 8:00 a.m. daily. 
4. Coats, book bags, and large purses cannot be carried from class to class throughout the day. 
5. Trench coats and such apparel cannot be worn to school. 
6. The north door by the ramp will be locked from the outside at all times. 
7. The south doors to the elementary building will be kept locked from the outside except when 

a teacher is present to permit entry. 
8. Parents and others should pick up younger students from the blacktop area south of the school. 
9. All HS students are required to purchase a lock for  their  lockers.  The locks must be on 

their  lockers and locked at all times to protect the students belongings.  Students are 
responsible for  all items in their  lockers. 

 
BUS SAFETY REGULATIONS 

 
Riding a school bus or any other school transportation vehicle is a privilege extended to 

the students and can be taken away anytime for disruptive or unsatisfactory conduct. All pupils 
being transported are under the authority of the school bus driver and must obey his/her requests. 

 
STUDENT RESPONSIBILITIES AND RIGHTS 

 
The Coulterville Community School District #1 Board of Education in support of the aims 

of public education believes that behavior of students attending public schools shall reflect 
standards of good citizenship demanded of members of a democratic society. Self-discipline 
(responsibility for one’s actions) is one of the important ultimate goals of education. The Board of 
Education believes also that, while education is a right of American youth, it is not an absolute 
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right, it is qualified by eligibility requirements. Our courts speak of education as a limited right or 
privilege. That is, students who fail to perform those duties required of them upon attendance in 
public school may be excluded from the school. 
 
Citizenship and moral responsibilities: 

1. Students shall respect authority. This shall include conformity to school rules 
and regulations and those provisions of law which apply to the conduct of students. 

2. Citizenship in a democracy requires respect for the rights of others and 
demands cooperation with all members of the school community. Student’s conduct 
shall reflect consideration of the rights and privileges of others. 

3. High personal standards of courtesy, decency, morality, clean language, 
honesty, and wholesome relationships with others shall be maintained. Respect for 
property, pride in one’s work, and achievement within one’s ability shall be expected 
of all students. 

4. Every student who gives evidence of a sincere desire to remain in school, to be 
diligent in studies, and to profit by the educational experiences provided, will be given 
every opportunity to do so in order to achieve scholastic success to the limit of 
individual ability. 

 
CODE OF CONDUCT 

 
DISCIPLINE STRUCTURE 
 
Discipline is a means of fostering the growth of students toward maturity and 

responsibility.  The educational environment of the District shall be such that the administration 
and teacher shall demonstrate fair, just and flexible attitudes and disciplinary efforts toward all 
District Students.  We can only be productive if a good learning environment exists. 
 Within the framework of discipline, four levels of discipline have been developed. Each 
level represents a general area in which discipline problems occur. The following contains 
examples of how discipline can be applied for various situations. This is not an all-inclusive list 
of all violations, but rather a general guide as to how discipline problems will be handled. 
 
Level I  Infractions – Minor misbehavior on the part of the student, which impedes classroom 
procedures or interferes with the orderly operation of school. 
 
EXAMPLES: Classroom disturbances, failure to carry out directions of the District Disciplinary 
Plan, failure to abide to general classroom guidelines such as chewing of gum, being in seats, 
returning signed papers, etc.   
 
PROCEDURES: Immediate intervention by the teacher; repeated misbehavior requires a 
conference with a parent; the teacher keeps a record of each incident. 
 
OPTIONS: Verbal reprimands, conference with the administration or counselor, loss of 
privileges. 
 
Level I I  Infractions – Frequent or serious misbehavior that disrupts the learning climate of the 
school.  
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EXAMPLES: Continuation of Level I misconduct, insubordination, inappropriate language, and 
inappropriate dress. 
 
PROCEDURES:  The teacher (following the procedures for Removal from the Classroom) sends 
for  administration.  The teacher  informs the administrative of the situation and 
administration determines a course of action.  Accurate records of the offense and 
disciplinary action are kept by the administration. Parents are contacted verbally or  by 
wr itten notification if deemed necessary by administration. 
 
OPTIONS: Detentions, loss of privileges, or other as determined by administration. 
 
Level I I I  Infractions – Acts directed against persons or property, which may endanger the health 
or safety of others in school. 
 
EXAMPLES: Continuation of Level II, fighting, threats to others, vandalism, leaving school 
without permission. 
 
PROCEDURES: The teacher (following the procedures for Removal from the Classroom) sends 
for  administration.  The teacher informs the administrative of the situation and 
administration determines a course of action.  Accurate records of the offense and 
disciplinary action are kept by the administration. Parents are contacted verbally or  by 
wr itten notification if deemed necessary by administration. 
There is restitution of property and damages. 
 
OPTIONS: In-school suspension, out-of-school suspension, parent consultation, law official 
consultation, or other as determined by administration. 
 
Level IV Infractions – Acts which result in violence to another’s person or property, or which 
poses a direct threat to the safety of others. 
 
EXAMPLES: Continuation of Level III Infractions, extortion, bomb threat, 
possession/use/transfer of weapons, assault/battery/theft/possession/sale of stolen property, arson, 
furnishing/selling/possession of unauthorized substances. 
 
PROCEDURES: Immediate removal from the classroom by being escorted to the office, the 
administration investigates the infraction, parents are notified, law enforcement official is 
contacted, a complete and accurate report of the offense and the disciplinary action are kept by the 
administration and required authorities. 
 
OPTIONS: Suspension; expulsion 
 
The following are detailed descriptions of actions deemed inappropriate. The punishments listed 
below for each violation are given as minimum consequences. 
 
1. FIGHTING  (Level I I I ) 
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Those guilty of fighting may be suspended for  a minimum of two (2) days or  other  as 
determined by administration. 
 
 
 
2. ASSAULT (Level I I I -IV) 
The physical assault of one student to another person will not be permitted. Penalties will range 
according to the severity of the assault. If bodily contact is made then that person may be 
suspended for a minimum of (2) days (determined by administration). 
 
3. TOBACCO AND TOBACCO PRODUCTS (Level I I ) 
If visible, the products will be taken and detentions assigned.  The use on school property, 
including the parking lot, will result in a one (1) day suspension. 
 
4. DRUGS, INCLUDING ALCOHOL OR DRUG PARAPHERNALIA (Level IV) 
Possession on school property will result in suspension (five (5) days minimum), possible 
expulsion, and notification of authorities if deemed necessary.  Being under the influence of 
drugs, including alcohol, on school premises will result in a suspension. 
 
5. VANDALISM (Level I I I -IV) 
Abusive treatment of school property and individual’s personal property is not acceptable.   
Students and their parents are responsible for replacing or paying for lost or damaged equipment, 
school owned books, buildings, or any other school property.  In addition, students who have 
willfully damaged school property shall be subject to the school’s disciplinary system and may be 
charged through the criminal justice system. 
 
6. DISRESPECT TOWARD SCHOOL STAFF  (Level I I I ) 
Any disrespect towards school staff will not be tolerated.  Verbal threats and/or physical contact 
especially will not be tolerated.  The minimum will be suspension and possible expulsion 
(determined by administration).  There is no such thing as a joking threat.  Students are reminded 
that violations of this nature may have to be reported to the authorities. 
 
7. PROFANITY (Level I I )  
Any remarks of racial or gender bias or other profanity will not be tolerated and may result in a 
suspension. 
 
8. INTIMIDATION OF OTHER STUDENTS (Level I I -IV) 
There should be no verbal and/or physical threats toward other students.   The consequences will 
be determined by the seriousness of the threat.  The consequences will include at least the 
assigning of detentions and could include suspension or expulsion. 
 
9. HARASSESSMENT (LEVEL I I -IV) 
Harassment of any type will not be tolerated. This includes physical, mental, and/or sexual 
harassment. Such harassment will receive disciplinary action up to and including suspension 
and/or expulsion. Harassment of any nature should be brought to the attention of the teacher in 
charge or to any other staff person. If a student feels that a teacher is harassing them it should be 
reported to an Administrator. 



 14 

 
¨  Sexual harassment – inappropr iate comments, gestures, advances, or  touching that is 

unwanted by the victim that could be interpreted as sexual in nature.  
¨  Cultural harassment – inappropr iate comments or  actions such as hand signals or  

symbols that demean a par ticular  culture, religion, race, group, or  sexual preference. 
¨  Slander-libel – to spread rumors or  gossips verbally or  in wr iting to purposely defame 

the character  of another  student. 
¨  Name-calling – to call others names that are degrading or  disrespectful. 
¨  Hazing – harassment of students 
 
10. BULLYING (Level I I I -IV) 
The Illinois State Board of Education has mandated that every school in Illinois has a Bullying 
Policy (P.A. 92-0260, amending 105 ILCS 5/10-20.14). Coulterville School District #1 will take a 
proactive approach, whenever possible, to quickly identify, intervene and stop any bullying that 
may be present in our school. We will strive to provide all students with a safe school 
environment that facilitates learning. This environment encompasses: 
 
11. On school grounds before, during, or after school hours or at any other time when the school 

is being used by a school group, 
12. Off school grounds at a school sponsored activity or event, or any activity or event that bears a 

reasonable relationship to school, 
13. Traveling to or from school or a school activity, function, or event. 
 
Aggressive behavior or bullying is any behavior that may subject a student to insults, taunts, or 
challenges whether verbal or physical, which are likely to intimidate and/or provoke a violent or 
disorderly response from the student being treated in this matter. This also includes the 
encouragement or prodding of other students to engage in these types of aggressive behaviors. 
Some examples of aggressive behaviors are, but not limited to: 
�  Physical: hitting, kicking, grabbing, spitting, etc. 
�  Verbal: name calling, racist remarks, put-downs, extortion, etc. 
�  Indirect: spreading rumors, wearing or possessing items depicting or implying hatred or 

prejudice, exclusion from peer groups, taking and hiding/destroying other’s papers, and/or 
possessions, etc. 

�  Written: threatening notes and/or graffiti 
 
Any staff member or student, who has witnessed or has reliable information that a student or staff 
member has been subjected to bullying, shall report such incident. Confidentiality to the fullest 
extent possible will be observed at all stage of the investigation and for any hearings that take 
place. Also, retaliation against those who seek remedies under this policy is prohibited. An 
investigation will be conducted and consequences issued. Staff members have received training 
programs to help minimize the occurrence of bullying and to effectively respond to any such 
incidents. The school counselor has incorporated programs such as First and Second Step. 
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11. GANG ACTIVITY (LEVEL IV) 
Students are prohibited from engaging in gang activities. A “gang” is any group of two (2) or 
more persons whose purpose includes the commission of illegal acts. No student shall engage in 
any gang activity, including but not limited to: 
14. Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge, 

symbol, or other things that are evidence of membership or affiliation in any gang. 
15. Committing any act or omission, or using any speech, either verbal or non-verbal (such as 

gestures or handshakes) showing membership or affiliation in a gang, and 
16. Using any speech or committing any act or omission in furtherance of the interests of any 

gang or gang activity, including, but not limited to: (a) soliciting others for membership in 
gangs, (b) requesting any person to pay protection or otherwise intimidating or threatening any 
person, (c) committing any other illegal act or other violation of school district policy, (d) 
inciting other students to act with physical violence upon any other person. 

 
Students engaging in any gang-related activity will be subject to serious disciplinary actions, 
including possible suspension or expulsion from school and criminal charges. 
 
12.   STEALING (Level I I I ) 
The taking of something that belongs to the school or another individual will result in a 
suspension. 
 
13. POSSESSION OF FOOD, FOOD CONTAINERS, BEVERAGES,   ETC. (Level I I ) 
All food, containers, beverages, etc. must be kept in the cafeteria. Any items discovered in 
hallways or lockers will be disposed of and punishment issued. 
 
14. WEAPONS (Level IV) 
Any student who brings a weapon to any school sponsored activity or event, or any event which 
bears a reasonable relationship to school, shall be expelled. The term weapon refers to the 
possession, use, control or transfer of any object, which may be used to cause bodily harm or be 
used to intimidate others. This includes knives, guns, rifles, shotguns, brass knuckles, billy clubs 
or “ look-alikes” , also such items as baseball bats, pipes, bottles, locks, sticks, pencils and pens if 
used or attempted to be used to cause bodily harm. 
 
15. INTERNET USE POLICY (Level I I -IV) 
Students are required to comply with the Coulterville Unit District #1 Internet Use Policy. 
Students will be given a copy of the policy and they and their parents will sign that they are aware 
of its provisions.  Failure to comply with the policy will be met with disciplinary action. 
 
16.LEAVING THE PREMISES (Level I I I ) 
No student is allowed to leave the school property during school hours without first receiving 
permission from the office and signing out on the sign-out sheet.  This includes leaving for health 
reasons.  It will not be enough to receive permission from a teacher, a student must also have 
permission from the office. If a student leaves the premises without approval, the student will be 
suspended. This also includes leaving school when help session is assigned. 
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17.TARDINESS (Level I I -I I I ) &  TRUANCY 
A student shall be considered tardy at any time during the school day if he/she is not in their 
assigned seat when the tardy bell rings. Before a student is allowed to enter a class after being 
late, the student must obtain a tardy slip from the office. 
Consequences within a semester: 
17. Upon receiving the four th (4th) unexcused tardy issued between classes, the student will 

receive one (1) detention, be required to take semester  exams, and will be unable to 
par ticipate in open campus. 

18. Each tardy then on will result in an additional detention.  
19. Tardiness occurring after lunch from open campus will result in closed campus. 
20. Tardiness happening at the beginning of the day will be handled under the truancy program. 

 
18.DRESS (Level I I ) 
Students are expected to present an appearance that does not disrupt the educational process or 
interfere with the maintenance of a positive learning climate.  Dress and/or grooming which is not 
in accordance with reasonable standards of health, safety and decency will be considered 
inappropriate. (Deleted Building principal) Proper dress is determined as clothing that 
appropr iately covers the body (from shoulders down to mid-thighs 
The following items of clothing are considered improper and should not be worn to school: 
 
21. Any clothing or other apparel advertising alcohol, tobacco or other drugs. 
22. Any clothing or other apparel that has obscene language or pictures. 
23. No baggy clothing, tank tops, tops of either fishnet or tops that allows for a visible midriff. No 

body parts are to be exposed from the shoulders to the mid-thighs. No shorts under a 4”  
inseam.  This includes the wear ing of pants below the waist line. 

24. Any clothing deemed to be revealing or vulgar 
25. Pants that hang low from the waist 
26. Violation of dress code will require immediate correction.  (Simply covering up the offense 

will not be allowed.)  A student will not be allowed to go home and change. A student will be 
required to change into a P.E. uniform. A detention will be issued. 

 
 

DETENTION 
 

Detention may be used with a student as a corrective disciplinary measure.  After-school 
detentions will be assigned for misconduct  (abusing the Codes of Conduct). Students who are 
detained shall be supervised by a teacher, Building Principal or by the Building Principal’s 
designee. Detentions may only be issued by administration. 
 

A. The detention room will be open on the last day of the week, an on  
occasion, Saturday. 

B. Detentions are for one (1) hour (2:45-3:45) 
 -  Students will serve their detentions during the next day that the detention room is 

open. 
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 -  Students are expected to be in the detention room, seated, and with enough study 
materials to keep them busy for the entire detention. There will be no talking or 
goofing off. 

 -  Failure to abide by these rules will result in the student being removed from the 
detention and credit will not be given for serving the detention. 

 -  If a student has an extra curricular event, contest or performance that would 
interfere with serving a detention at the assigned time, arrangements will be made by 
the Superintendent to serve this at another time. This will only be done one (1) time in 
a quarter. 

 -  If a student chooses not to serve two (2) detentions at the assigned time the result 
will be an in-school suspension. 

 -  Students who have assigned detentions may not attend after school activities 
including practices until the detentions are served. 

 -  Students who fail to serve detention hours during the school year must serve them 
in the office over the summer months before they return to school in the fall.  

 -  Working, shopping, appointments other than for a doctor, etc. are not considered 
emergencies, and the student will be expected to serve the detention on assigned dates.  

 -  Students will be given a twenty-four (24) hour notice to make arrangements to 
serve the detention. 

 -  All students will give their work number to the office, and the Superintendent / 
Guidance Counselor will call the place of work at various times to report if any 
students’  consequences result in missing of work. 

 
 

IN-SCHOOL SUSPENSION 
 

An “ In-School suspension”  means any disciplinary action whereby a student is separated 
from their normal classroom(s). An In-School suspension is an unexcused absence and will count 
against perfect attendance. An In-School suspension goes from 8:00am until 8:00 am the next day 
for the purpose of eligibility for extra curricular participation. Daily class work must be completed 
during ISS (In-School suspension) for credit. It is the student’s responsibility to complete all 
classroom work during the assigned ISS time. A parent/guardian will be contacted to pick up a 
student who chooses to disobey ISS policies. If a parent/guardian cannot be reached, the local 
police will be called. 
 
 

 OUT-OF-SCHOOL SUSPENSION 
 

The term “suspension”  means any disciplinary action whereby a student is separated from 
attending school for a period of 10 days or less and is commonly referred to as an Out-of-School 
Suspension. Students may be suspended for gross disobedience or misconduct. Students who are 
suspended out-of-school may not attend evening activities at school or practice and cannot be on 
school property. A parent conference must be held with administration before the student is 
allowed to return to school. Students may be considered for recommendation to the Board of 
Education for expulsion if they commit more than four (4) suspendable offenses or are suspended 
for more than ten (10) days during the course of the school year. Students covered by Public Law 
94-142 receiving special education services (having an I.E.P.) are required by law to have a 
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staffing before they can be suspended for over 10 days or expelled. Behavioral interventions shall 
be used with students with disabilities to promote and strengthen desirable behaviors and reduce 
identified inappropriate behaviors. 
 

 
 

EXPULSION 
 

The term “expulsion”  means disciplinary action taken by the Board of Education whereby 
a student is separated from school attendance for a period in excess of 10 consecutive school days 
or excessive Out-of-School offenses. This is usually understood to mean the rest of the semester 
and/or the remainder of the school year depending on the time of the infraction. However, the 
expulsion may be for a calendar year or longer for some infractions. Expulsions require a hearing 
with the school board and will be arranged as soon as possible. Students have the right to counsel 
to represent their due process interests at the parent’s expense. Expelled students are forbidden to 
be on school property at all times. Coulterville School District #1 is not obligated to provide 
educational services for any expelled student. 

 
PUBLIC LAW 94-142 

Behavioral Intervention 
 

Behavioral interventions shall be used with students with disabilities to promote and 
strengthen desirable behaviors and reduce identified inappropriate behaviors.  The District will 
establish and maintain a parent-teacher advisory committee to develop, implement and monitor 
procedures for using behavioral interventions for children with disabilities.  The committee shall 
review the State Board of Education’s guidelines on the use of behavioral interventions and use 
them as a non-binding reference.  This policy and the behavioral intervention procedures shall be 
furnished to the parents/guardians of students with individual education plans at the time an 
individual education plan is first implemented for a student.  All students shall be informed 
annually of the existence of this policy and the procedures. 

The following procedure shall be used when a student with disabilities is alleged to have 
engaged in disobedience or misconduct. 
 
1. Suspension for cumulative period not to exceed ten (10) days in any school year. The 

District’s regular suspension procedures shall be used to suspend a student with 
disabilities for a cumulative period not to exceed ten (10) days in any school year. 

 
2. Suspension beyond ten (10) days, or Expulsion 
 

A.  The District shall promptly notify the student’s parents of the 
disobedience or misconduct and whether the student will be suspended.  All 
procedural protections pertaining to notice provided under the regular 
education discipline policy shall apply to this notice.  This information shall be 
confirmed in writing and the parent shall be advised as follows: 

 
1).  That the multidisciplinary conference (MDC) team  shall meet as soon 
as possible, but at least ten (10) calendar days after the notice was sent, 
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unless such 10-day notice is waived by the parent, to determine whether a 
causal relationship exists between the student’s disabling condition and the 
student’s alleged disobedience or misconduct, and 

 
2).That the student’s parents are requested to attend   
the multidisciplinary team meeting and the date, time and location of the 
meeting. 

 
B. The MDC team may determine that the cause of the students’  

disobedience or misconduct is not related to the students disabling condition.  
In that case, the student may be disciplined under the District’s discipline 
policy for regular education students by measures up to and including 
expulsion.  If the Board improves expulsion or other disciplinary measures 
altering the students special education program, and IEP meeting shall be 
convened to determine appropriate alternative means of service delivery. 

 
C. The Board may not expel a disabled student if the MDC team 

determines that the student’s gross disobedience or misconduct is causally 
related to the student’s disabling condition.  The MDC team is responsible for 
addressing changes that may be appropriate in light of misconduct found to 
disability related. 

 
Parents may object to a proposed change in their child’s educational placement.  If 

so, if the Superintendent believes that the student’s behavior in the current placement 
poses a continuing physical danger to the student or to others, the Superintendent is 
authorized to seek a court order to change the placement or the suspend the student more 
than ten (10) days. 

 
POLICE INVOLVEMENT 

 
With respect to matters relative to the reciprocal reporting agreement between schools and 

the police as required by Illinois School Law, local authorities may be called in some cases, but 
not limited to battery, theft, drugs, vandalism, alcohol abuse, reckless driving, insubordination, 
disrespect, weapons, arson, etc. When police are called and arrive, jurisdiction in the matter is 
completely turned over to the police and all constitutional due process rights apply. While 
Coulterville School District #1 may relinquish control of the incident, we will still take 
appropriate disciplinary actions. We will make every effort to contact the parent/guardian when 
the police interview students. 
 

QUARTERLY CONSEQUENCES 
 

1. A parent/guardian will be called at home or at their work number when a child is to be sent 
home for disciplinary reasons. If they can not be contacted the local police will be called, and 
the student will be taken to the police station until the parent/guardian will come and pick 
him/her up. 
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2. If a student receives an out-of-school suspension, he/she will not be readmitted until a 
conference in person is held with the parents, student, and administration. 

 
 
 
 

SEMESTER REWARDS 
 

All students that do not receive an infraction (detention, ISS, out-of school 
suspension,excessive tardies) and hold a good attendance record, will be given an opportunity 
to participate in a reward activity. 

27. Open campus on Fridays. Any abuse of this privilege will result in closed campus for a 
minimum of one (1) quarter. Excessive abuse by the student body as a whole will 
result in closed campus for everyone. Examples of abuse include but are not limited to: 
1) leaving the city limits, 2) tardiness, 3) reckless driving 4) illegal behavior which 
will result in the police being called. If abuse occurs in the last two (2) weeks of a 
quarter, the involved students will lose open campus privileges for the next quarter. 

 
28. End of the year reward. 

 
VENDING MACHINES 

  
Vending machines are to be viewed as a privilege to the student body. Any abuse will 

result in this privilege being taken away. Students are to use the machines only before school, at 
lunchtime, or after school. STUDENTS ARE NOT ALLOWED TO USE THE MACHINE 
BETWEEN CLASSES.  If a teacher allows a student a special reward, a note must be issued in 
the daily attendance book in possession of the student. 

 
PAGES AND CELLULAR PHONES 

 
The use of pagers and cellular phones are strictly forbidden on school property.  The item 

will be taken and returned only to the parents when they report to the office. If a second offense 
occurs the item will be taken and turned over to the police.  

The use of cellular phones is acceptable only in the case of calling home after an extra-
curricular event.  

 
UNNECESSARY ITEMS 

 
The following items are unnecessary for the normal education function; therefore, no 

student should have them in the school building, on school buses or on school property.  These 
items will be confiscated.  The student will be subject to suspension and/or expulsion. 

1. Knives 
2. Electronic Audio Devices 
3. Matches 
4. Lighters 
5. Spray Cans 
6. Cards 
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7. Cigarettes 
8. Hats worn or carried in the building during regular  
         school hours. 
9. Any other item that may cause a disruption 
10. Guns, anything pertaining to guns, or anything that 
         could be classified as a weapon 
11. Beepers and/or cellular telephones. 

 
 

DRUG SEARCHES 
 
 Administrative or criminal drug searches, both with and without drug sniffing dogs, may 
be done at the discretion of the administration. 
 

SEARCH OF VEHICLES 
 

By entering the property of Coulterville School District #1, the person in charge of  any 
vehicle consents to search of vehicle with or without cause by school officials or police officers.  
Dur ing the school day, students are not allowed to go to their  vehicle for  any item without 
administrative approval. 
 

TOBACCO, ALCOHOL AND OTHER DRUGS 
 

Using tobacco products, alcohol and other drugs in any form is hazardous to the health of 
students and may present a safety hazard in the school.  Smoking tobacco, using tobacco products, 
alcohol or other drugs, and/or possessing these materials by students is illegal on school buses, in 
school buildings or on school grounds at any time. 

If a staff member finds a student possessing or using these materials and/or products in 
violation of this policy, the student shall be disciplined by the administration.  Disciplinary 
measures may include personal counseling, withholding of privileges, suspension for a period of 
up to ten10) days and/or expulsion. 

School officials may search for and seize these products brought onto buses or school 
property. No items confiscated will be returned to the students. 

 
PROPER BEHAVIOR 

 
Students are to refrain from physical contact while at school.  This includes public 

displays of affection. 
ATTENDANCE 

 
The School Board believes that attendance is a key factor in student achievement and 

success in education.  Regular school attendance is the responsibility of the parents/guardians and 
the student.  Student absenteeism should be kept to the minimum, however, the School Board 
recognizes that some absences are unavoidable and classified “excused absences” .  Absences 
shall be excused only for the following reasons: 
 

1. Personal Illness 
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2. Bereavement 
3. Quarantine 
4. Written requests approved in advance by the administration. 
5. Medical or dental appointments 
6. College Days – Must be requested at lease three (3) days in advance to be excused.  

Parental, Administration, and Guidance approval must be obtained. 
 

All other absences shall be considered unexcused and interpreted as truancy.  If a student 
is absent from school a parent or guardian must call the school office before 9:00 A.M. on the 
particular day that the student is absent. Calls from the student will not be accepted. If the parent 
or guardian does not call the student will be marked unexcused.  

Those students who find it necessary to leave after once being present including not 
returning after lunch must sign out in the office with the designated personnel (an administrator). 
Failure to sign out without permission will result in the student being marked unexcused. No 
student will be allowed back in class after an absence without an admit slip. 

With an unexcused absence the student will not be allowed to make up the work . An 
unexcused absence means that the student will take semester exams. 

If a student is absent and seen during school hours (the missed day) after a parent has 
called the school, the absence will be marked unexcused. 

 
COLLEGE DAYS 

 
 Students wishing to visit college campuses dur ing school hours must receive 
approval from administration &  guidance pr ior  to visitation.  Proof of attendance must be 
presented to administration / guidance upon return. 

 
FAMILY LEAVE DAY 

 
The Board of Education has adopted a policy concerning absenteeism that allows a student 

to be absent (excused) from school one day per year by parent request. The request must be in 
writing and presented to the school administration at least three days before the date of the 
absence for the absence to be excused.  In order  for  a student to use a family leave day, they 
must have demonstrated good per formance:  Examples:  
1) good attendance, 2) few tardies, 3) good behavior , and 4) good academic per formance in 
all subjects. 

 
TEXTBOOKS AND FEES 

 
The basic textbooks are furnished at no charge.  Students will be asked to sign a contract 

with the District listing the books issued and the cost of the book.  In some cases there is a charge 
for additional materials used.  Remember that the books are the property of the school and should 
be properly take care of. Any damage beyond the expected wear will be billed to the student. 
Also, any damage to property, window breakage or equipment damage will be billed to the parent. 

Any book found lying around the school would be turned into the office.  The student will 
be assessed a fee in order to get their book returned. 
 
Important: 
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Any textbook issued to a student becomes the responsibility of the 
student.  The student is liable for any damage done to the book and 
for the full cost of the book if the book is lost.  In order to help the 
student meet the obligation, each student is assigned a locker and 
needs to put a lock on the locker. Therefore, there can be no excuse 
for losing textbooks.  
 

Those students enrolled in Industrial Technology Education classes will be required to pay 
a twenty-dollar ($20) tool fee.  This fee will be refunded at the conclusion of the school year, 
provided all the tools are still there.  If not, the missing tools will be replaced and the refund pro 
rated. 
 

WAIVER OF FEES 
 
Parents may have book fees for their child(ren) waived if they meet any of the following criteria: 
 

·  They are receiving aid under Article IV of The Illinois Public Aid Code (Aid to Families 
with Dependent Children). 

·  They are currently eligible for free meals pursuant to 105 ILCS 125/1 et seq. 
·  There are extenuating circumstances making them unable to afford the school fees. 

 
If you fit into any of these categories and would like to have the book fees for your child(ren) 

waived please contact the office for an application. 
 

LOCKERS 
 

School lockers are public property maintained for student use.  The Superintendent, 
Building Principal and/or teachers may examine and inspect locker contents on a regular basis 
throughout the school year. 

The Board recognizes its responsibility to maintain order and security in the schools.  
Accordingly, school authorities are authorized to conduct searches of students and their personal 
effects, as well as the property of the District, in accordance with District policy. 

All students are required to put a lock on their lockers including P.E. lockers and/or 
baskets.   

You will be allowed to go to your  locker  only at the stated times dur ing the day.  
Those times will be before school, between second and third per iod and at lunch. 
 

PHYSICAL EXAMINATIONS 
 

Upon entering the ninth grade and entrance into the District each student shall present 
proof of having had a health exam performed by a physician licensed to practice medicine in all of 
its branches. 

A physical examination of the student must be given by a physician and an accompanying 
written statement assuring that the student’s health status allows for active athletic participation 
shall be submitted to the District. 
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Every student shall, at or about the same time as he is given a health examination as 
required by the Illinois Department of Public Health, present to the District proof of having 
received inoculations for preventable communicable diseases. 
 

MEDICATION 
Any medication, whether it is over the counter or prescription drugs, must follow the 

guidelines listed below: 
1. Any medication must be in its original container. 
2. Medication such as aspirin must be easily identifiable. 
3. No more than a one-day dosage may be brought to  
         school at any time. 
4. Prescription drugs – a note from the parent must be  
         filed in the school office for any student that must take  
         any prescription medication. The note must include the  
         dosage and the time the medication should be taken. 

 
TELEPHONE 

 
Students will not be called to the telephone during the school day except in an emergency.  

Only messages of an urgent nature will be delivered during the school day.  Students may not use 
the District’s telephone except in case of illness or with permission of appropriate staff member. 

 
VISITORS 

 
Children living outside the District or who are not of school age are not permitted to visit 

classes.  All visitors are expected to check in at the school office before proceeding to their 
destination. 
 

BUSINESS AT THE PRINCIPAL’S OFFICE 
 

When students have business at the Principal’s Office, they are to come to the window in 
the hall.  Students are to enter the office only upon request.  The office is off limits during class 
time except when they are sent by a teacher for disciplinary reasons. 
 

BEFORE SCHOOL  
 

All high school students must go to the cafeteria when they arrive at school.  No high 
school students are allowed on the playground.  If a student needs help with schoolwork before 
school hours, he or she can obtain a pass from the supervisor on duty. 
 
 

AFTER SCHOOL 
 
1. Make sure that you have all your books when you leave. 
 
2. Leave the building within 15 minutes of the final bell unless you are involved in after school 

activities or have a teacher’s permission, this includes Wednesday afternoon help sessions. 
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3. If you are in an after school activity do not come until the designated time and remain in the 

designated area. 
 
4. You are not to be in the building unless there is a teacher present. 
 
5. Students riding the bus must remain on campus until they meet the bus. 
 

HALL PASSES 
 

All students must be in their proper places when the bell rings.  A student is considered 
tardy if they are not in their seat when the bell rings.  Students are not permitted outside their class 
area during class periods unless a teacher accompanies them or have a written pass issued by staff 
member.  Failure to have a pass while in the hall will result in a detention being assigned. 
 

FUNDRAISING 
 

The Junior Class will have all concession rights during the school activities. 
Money owed from a previous year’s selling project will keep the student from participating in any 
selling project and any class activities until all past monies have been turned in to their sponsor. 
 

STUDENT VALUABLES 
 

Students are cautioned not to bring large amounts of money or things of value to school. 
Students, not the school, are responsible for their personal property.  If it is necessary to bring 
more money than necessary for lunch, a student should leave it in the office.  Do not leave it in 
your locker even if your locker is locked. 

 
FOOD AND DRINK ON BUSSES 

 
 As dictated by the Illinois State Board of Education there should be no consumption of 
food or drink while a bus is in route.  This applies to daily routes, field trips, and extra-curricular 
activities. 
 
 

 
 
 

PESTICIDE REGISTRATION NOTIFICATION 
 

Coulterville Unit District #1 has an Integrated Pest Management Policy which 
incorporates building maintenance, sanitation, physical barriers, and as a last resort, the most safe, 
effective means of pesticide.  Although we have no intention of spraying with pesticides within a 
48 hours of anybody being in the school, in the unlikely event that this is found necessary, we are 
creating a voluntary registration.  By putting your name on this list, you are asking to be notified 
two days before an airborne pesticide application.  In the event of an extreme emergency and 
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pesticides must be used immediately, we will notify you as soon as possible.  Contact the school 
office if you wish to be added to the registry. 

 
PROM AND HOMECOMING 

 
1.  All fees, class dues, and class fines must be paid before a student may attend prom or 
homecoming. 
2. Students must be in attendance the entire school day on the day of the dance in order to attend. 
(Special circumstances may be arranged with the office.) 
3. Students may not bring guests to either dance that are 21 years old or above. 
 

STUDENT RECORDS 
 

In compliance with state and federal law, the District shall maintain two sets of student 
records.  These shall be: 
 
1. A permanent record which shall include: 

 basic identifying information 
 academic transcripts 
 attendance record 
 accident/health reports showing immunization 
 information pertaining to release of this record. 

 
Additionally, the permanent record may include:  

 honors/awards, activities/athletics. 
 

 No other information shall be placed in the permanent record.   The permanent record 
shall be maintained for at least sixty (60) years after the student has graduated, 
withdrawn or transferred from the District. 

 
2. A temporary record, which may include: 

 family background 
 intelligence/aptitude scores  
 achievement test results 
 psychological report 
 honors/awards 
 athletics/activities 
 disciplinary information 
 teacher anecdotal records   
 special education files  
 information pertaining to release of this record  
 other relevant information not required to be in the permanent record. 

 
Information in this record shall reference authorship and date.  Temporary records shall be 

reviewed at least four (4) years, or upon a student’s graduation or change in attendance centers, 
whichever occurs first, to verify entries and correct inaccurate information. 
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The District shall maintain student’s temporary record during the period of usefulness to the 
school and the student, but in no case longer than five (5) years after the student has transferred, 
graduated or permanently withdrawn from the District. However, the District may maintain 
indefinitely anonymous information for authorized research and planning. 

The Building Principal shall be responsible for the maintenance, retention or destruction of 
student’s permanent or temporary records in accordance with the District’s established procedure.   

In the case of the handicapped student who graduates or permanently withdraws from the 
District, temporary records which may be continued assistance to the student may, after five (5) 
years, be transferred to the parents/guardians or to the student if the student has succeeded to the 
rights of the parents/guardians.  The content of the transferred records may relate to the diagnosis 
and remediation of the student’s handicapping condition.  The District’s appropriate student 
personnel services worker may give an explanation of the usefulness of the records to the 
parents/guardians or student.   

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with 
respect to their education records.  They are: 
 
1. The right to inspect and review the student’s education records within 45 days of the day the 

District receives a request for access.  A parent/guardian or eligible student should submit to 
the Records Custodian, Principal, or other appropriate official, written requests that identify 
the record(s) they wish to inspect.  The District official will make arrangements for access and 
notify the parent/guardian or eligible student of the time and place where the records may be 
inspected. If the records are not maintained by the District official to whom the request was 
submitted, that official shall advise the parent/guardian or eligible student of the correct 
official to whom the request should be addressed. 

 
2. The right to request the amendment of the student’s education records that the parent/guardian 

or eligible student believes is inaccurate or misleading. 
 

A parent/guardian or eligible student may ask the District to amend a record that they believe 
is inaccurate or misleading.  They should write the District official responsible for the record, 
clearly identify the part of the record they want changed, and specify why it is inaccurate or 
misleading.   

 
If the District decides not to amend the record as requested by the parent/guardian or eligible 
student, the District will notify the parent/guardian or eligible student of the decision and 
advise the parent/guardian or eligible student of their right to a hearing regarding the request 
for amendment.  Additional information regarding the hearing procedures will be provided to 
the parent/guardian or eligible student when notified to the right to a hearing. 

 
3. The right to consent to disclosures of personally identifiable information contained in the 

parent/guardian or eligible student’s education records, except to the extent that FERPA 
authorizes disclosure without consent. 

 
One exception, which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interests.  A school official is a person employed by the District in 
an administrative supervisory, academic, or support staff position (including law enforcement 
unit personnel and health staff); a person or company with whom the District has contracted 
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(such as an attorney, auditor, or collection agent); or a person serving on the Board of 
Education. 

 
A school official has a legitimate educational interest if the official needs to review an 
education record in order to fulfill his or her professional responsibilities. 

 
Upon request, the District discloses education records without consent to officials of another 
school in which a student seeks or intends to enroll. 
 

4. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA.  The name and address of 
the Office that administers FERPA is: 

 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. 
Washington, D.C.  20202-4605 
 

Directory information may be disclosed without prior notice or consent unless the parent/guardian 
or eligible student notifies the Records Custodian or other official in writing, before October of 
the current school year, that he does not want any or all of the directory information disclosed. 
Directory information includes the student’s name, address, telephone listing, date and place of 
birth, major field of study, participation in officially recognized activities and sport, weight and 
height of members of athletic teams, dates of attendance, degrees and awards received, and the 
most recent previous educational agency or institution attended. 
  

STUDENT GRIEVANCE PROCEDURE 
 

A grievance is a difference of opinion raised by a student or group of students involving:  
(1) the meaning, interpretation or application of established policies; (2) difference of treatment; 
or (3) of the legal requirements of civil rights legislation. 

This procedure is not intended to limit the option of the district and a grievant(s) to resolve 
any grievance mutually and informally.  Hearings and conferences under this procedure shall be 
conducted at a time and a place, which will afford a fair and equitable opportunity for all persons. 

The grievance procedure is not required if the grievant(s) prefers other alternatives such as 
the Office of Civil Rights (OCR) or the courts.  Due process shall exist throughout the procedure 
with the right to:  (1) representation; (2) present witnesses and evidence;  (3) confidentiality; (4) 
review relevant records; and (5) proceed without harassment and/or retaliation. 

More detailed information is available in the office of: superintendent, building principal, 
dean(s), and coordinator(s) for equal opportunity, department chairpersons and in the learning 
resource center.  Time limits refer to days when school is in session. 
 

 
STEP I  

 
The student(s) and/or parent(s) should discuss the matter with the person(s) directly 

responsible for the grievance issue within fourteen (14) days of the time when a reasonably alert 
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person should have been aware of the event giving rise to a grievance.  An oral response must be 
made within five (5) days. 
 

STEP I I  
 

If the problem is not resolved, the grievance should be referred informally to the 
Superintendent. A meeting must be held five (5) days from notification of referral and an oral 
response within five (5) days. 
 

STEP I I I  
 

If the grievance is still not resolved, it should be submitted in writing within ten (10) days 
to the Superintendent.  The grievance should be described as specifically and completely as 
possible.  A thorough investigation of the issue will be documented.  Extra time, if needed, can be 
mutually agreed upon.  A meeting must be held between the grievant and district representative 
within ten (10) days and a written response made within five (5) days. 
 

STEP IV 
 

� ��� �� � � �� �� � � 	 
 � �� 	 �
 � �	 � ��� �� 	 � �
 � � � � � � ��� � � �� 
 �� � � � � �� ��� � � �� � � � � ��� � � �
�� � 
 � ��� �� 
 �� �� � �� 	 �� � � �	 ���� � �	 ��� � � �� � � �	 � � ��� 
 � � 
 �� � � � � � � � �	 ��� � 
 � � � �	 � �	 
 �
� � � �� � � � �� �� � �� �� � � ��� � ��� � � � �� � � �� �� 
 �� � � � �
 � � � 	 � � � �� � � � �� �� � �� ��� ��� � � �  ��! �
� 	 � � �� � � �
 � � 	 
 � �	 ��� � �� �� � � � �� � �� � � ���" � �#� � � �� � � �� �� � � � �" � �" 	 � � �� � 
 � �� � ��	 
 �
� 	 � � �" �� ��
 � 
 
 � �
 � �� 
 � � � �  �

�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�



 30 

$%� ! � � �� �& ' �( ) � �! * ( ) + � � , ! ( �+ ' �
- + � . � ��/ �$! & � � ��! ' 0 �� � ' 0 �( ) � . �1 �( ) �
2+ * � �� ( * 0 � ' ( �( + �� 3 ) + + %�! � �� + + ' �! � �

$+ � � �4 %� 5555�
�
�


 � � � � � � 
 � � � � � � � � � � 	 
 � � � � � � � 	 � � � 
 � � � � � �
� � � � � � � � � � � � � � � � � � �

 
Student Handbook –  
My student has received a student handbook. I understand that this book outlines the policies and 
procedures used to govern Coulterville school and that my student and I are responsible for 
reading and understanding this material. 
 
__________________________________________Ü  
                  Parent/Guardian Signature 
 
Photographic Permission – 
- 
 	 � �� �� � �� 	 �� �� � ��� � 
 � � � � � �� ����" � �� � 	 � 	 � 
 � � � � � ��	 
 �� � 
 �	 
 � �
 � � � 	 � � ��� �� � � �
� � 
 � � � �	 � � ��� � � � �� � � �� � �3 	 
 �� � 
 � ���� �� � � 	 	 � � ' � � � � � � � 
 � �� � � �
 
 � ��� � � 
 
 � �� 
 � �� �� � �
	 � �� � 
 � � � � �� � � �� �� �� �  �� � 
 � � � � � �� 	 
 �� �" � ��� � � 
 
 � � ��� �	 
 
 �� � � � � � � � 
 6� � � 
 " 	 	 #�
� � � � � �� � ��� �� � � �� �� �� � �� � � �� � 	 
 � � �� 	 � � � � �� �	 � � �� � � �� ����" � �� �� � 
 
 � � ��� �	 
 
 �
� � � 
 " 	 	 # �1 � �� � #��	 
 �� 	 
 
 �� � 
 � �� � �	 � �� 	 �� �� � ��� � � �	 
 
 �� � 
 � � � � � �� � � �� � � 	 	 ��� �� � �
� � � �
 � � �	 ��� 	 
 
 �� � ��� 7� �� � 	 � 	 � 
 � � � �  �
 
__________________________________________Ü  
                  Parent/Guardian Signature 
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I certify that my child , has health, accident and hospitalization insurance. I, as a parent/guardian 
will accept full responsibility for payment of any claims for injuries received while participating 
in inter-scholastic athletics. I hereby give my permission for the above named student to 
participate in athletics conducted by the school authoritites. 
 
__________________________________________Ü  
                   Parent/Guardian Signature 
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1. Bring a note from the parents or doctor indicating the need to take the medication. 
2. Specify the frequency and the dosage. 
3. Identify the medication and indicate any possible reactions to the medication 
4. Bring the medication in the original container. 
5. Parents must sign this Medical Authorization form before the medication can be taken. 
6. I authorize Coulterville School District and it’s employees, in my behalf and stead, to allow 

my child to self-administer medication while under the supervision of the employees of the 
School District. I have read and understand the requirements for medication that it is to be 
self-administered during school hours. I agree that, when the above steps are followed, I waive 
any claims I might have against the school district and its employees arising out of the 
administration of the medication. In addition, I agree to hold harmless and indemnify the 
School District and its employees from and against any and all claims, damages, causes of 
action or injuries incurred or resulting from the administration of medication. 

 
____________________________________________Ü  
                     Parent/Guardian Signature 
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I give my permission for my child to participate in the school field trip programs for the 2006-
2007 school year. 
 
____________________________________________Ü  
                       Parent/Guardian Signature 
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1. I affirm that I am the Parent/Guardian/Foster Parent of  

______________________, age ________, grade and his/her  

 

residence is: 
 
                                                     
 
 
911 Address: _____________________________________ 
 
P.O. Box #: ______________________________________ 
 
Phone #: ________________________________________ 
 
County: _________________________________________ 

 
 

The administration may request additional proof of residency. 
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Terms and Conditions: 
 
 Acceptable Use – Access to the District’s  electronic networks must be (a) for the purpose 
of education or research, and be consistent with the educational objectives of the District, or (b) 
for legitimate school business use. 
 Privileges – Use of the District’s electronic networks is a privilege, not a right, and 
inappropriate use will result in a cancellation of those privileges. The Technology Director will 
make all decisions regarding whether or not a use has violated these procedures and may deny, 
revoke, or suspend access at any time. 
 Unacceptable Use – You are responsible for your actions and activities involving the 
network/Internet. Some unacceptable uses are: 
       Networking 

A. Access 
Students are not allowed at any time to use equipment without supervision by District 
personnel. Use of equipment after 
Regular school hours must have the approval of the Technology Director and must be 
supervised. 
B. Passwords 
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Students must use their password to access the networks. Students cannot use another 
student’s password, allow another student to use or work under their password, not give 
out their password. It is the student’s responsibility to log off the network after use. The 
student will be responsible for all sites that are brought up while logged on in their name 
or any misuse to the equipment. 
C. Illegal and Unauthorized Software 
Installation of software on District equipment is the sole responsibility of the Technology 
Director. No student will install any software unless under the direction of the Technology 
Director. 
 
D. Outside Disks 
No disks or CDs are to be brought into the building or used on any workstations or the 
network without permission of the Technology Director. Under no circumstances are 
outside games and music to be used on District equipment. 
E. Games 
At no time are students allowed to play computer games. 
F. Configurations/Settings 
Under no circumstances will students change or manipulate configurations or settings on 
any District equipment or software unless directed by the Technology Director. This 
includes wallpaper and screen savers. 
G. Repairs 
Students are not permitted to make repairs of any kind unless under the direct supervision 
of the Technology Director. 
H. Vandalism 
Students may not engage in any unauthorized, deliberate, or negligent action which 
damages or disrupts technology resources, alters its normal performance, or causes it to 
malfunction, regardless of the location or the time duration of the disruption. 
 
      Internet Use 

 
 Acceptable Use – Access to the District’s network and/or Internet must be for the purpose 
of education or research and be consistent with the educational objectives of the district. 
 Privileges – The use of the Internet is a privilege, not a right, and inappropriate use will 
result in a cancellation of those privileges. The Technology Director will make all decisions 
regarding whether or not a user has violated this Authorization and may, deny, revoke, or suspend 
access at any time. 
 Unacceptable Use – You are responsible for your actions and activities involving the 
Internet. Some examples of unacceptable uses are: 

A. Downloading 
Students are not authorized to download software, regardless of whether it is copyrighted 
or de-virused. This includes executables, MP3, and other such software. 
B. Copyrighted Material 
Students may not use copyrighted material without proper citation or plagiarizing works 
found on Internet. 
C. Monitoring 
Any printing from the Internet by students must be authorized by the teacher/monitor. 
D. Email 
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Students may not use personal email messages including those through classroom 
accounts. 
E. Illegal Use 
Students may not use the Internet for any illegal activity, including violation of copyright 
or other contracts, or transmitting any material in violation of any U.S. or State regulations 
including, but not limited to, use of programs such as Naptster, Kazaa, Morpheus and 
similar programs. 
F. Games 
Students may not use, play, or distribute Internet games, including interactive games. 
G. Personal Gain 
Students may not use the Internet for private financial or commercial gain . 
H. Illegal Material 
Students may not access, submit, post, publish or display any defamatory, inaccurate, 
abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing or 
illegal material. 
I. Non-district media 
Students may not use software, audio, or video media and hardware not purchased by the 
district or approved for use by the district.. 
J. Suspension of Privileges 
Students may not use the Internet while access privileges are suspended or revoked. 
K. Waiver 
Any user who feels he or she has a legitimate reason for using the district’s technology in 
a way which may violate any other district’s published policies and procedures (legitimate 
research) may request a waiver of the policies and procedures form the Technology 
Director, superintendent or their designees. 

 
 

Consequences of Unacceptable Use of Internet Policies 

 
A. First Violation of any policy provision – Revocation of Network/Internet privileges for 

two (2) weeks. 
B. Second Violation of any policy provision – Revocation of Network/Internet privileges 

for six (6) weeks and two days in-school suspension. 
C. Third Violation of any policy provision – Suspension of Network/Internet privileges 

for the remainder of the school. 
 

� %�" � ! ! � � � � � � �

 The District makes no warranties of any kind, whether expressed or implied, for the 
service it is providing. The District will not be responsible for any damages you suffer. This 
includes loss of data resulting from delays, non-deliveries, missed deliveries, or service 
interruptions caused by its negligence or your errors or omissions. Use of information obtained 
via the Internet is at your own risk. The District specifically denies any responsibility for the 
accuracy or quality of information obtained through its service. 
 

Indemnification 
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 The user agrees to indemnify the School District for any losses, costs, or damages, 
including reasonable attorney fees, incurred by the District relating to, or arising out of, any 
breach of the Authorization. 
 
Adopted by the Board of Education:     August 13, 2002 
 
 
 
 
 
I  hereby acknowlege and agree to the stated provisions in the Distr ict’s Acceptable Use 
Policy: 
 
______________________________________ÜÜÜÜ     Date: ____________________ 
                   (Student Name) 
 
 
_______________________________________ÜÜÜÜ     Date: ____________________ 
                    (Parent/Guardian) 
 
 
 
 
 
IF YOU ARE A NEW STUDENT TO THE COULTERVILLE UNIT SCHOOL DISTRICT 
PLEASE CHOOSE A PASSWORD AFTER YOU HAVE READ AND SIGNED THE 
ACCEPTABLE USE OF THE INTERNET POLICY. CHOOSE A PASSWORD THAT IS AT 
LEAST FIVE CHARACTERS. 
 
 
PLEASE PRINT YOUR PASSWORD HERE ________________________________ 

 


